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Goods Inwards

All suppliers are required to pre-book in deliveries at least 24 hours before the due date unless otherwise agreed with PROLOG.

When pre-booking the delivery you will asked for the following details,

Purchase Order Number/s 

Supplier Name/s

Contact Details

Job number 
Type of Delivery i.e. Palletised (number of sku’s/pallets), Handball (size of container, number of sku’s/units). Please ensure Handball deliveries are loaded by sku. 

You will then be given a booking in reference number to quote on arrival.

Contact: 


Goods In Department

Telephone: 


01623 724111 

Delivery Address: 

PROLOG

Phase 1
Sherwood Park

Annesley

Nottingham

NG15 ODJ

Delivery Hours

Monday – Friday 8.00am – 4.30pm 

Pallet Requirements 

Dimensions 1000mm x 1200mm

Maximum Weight 500kg

Maximum Height 1.3 meters

4 Way Access

Delivery Note Requirements

Purchase Order Numbers

Product Reference Number

Product Description

Number of Cartons/Boxes

Carton/Box Quantity

Total Delivered Quantity

Delivery Drivers

Drivers must wear hi-visibility clothing (vest) and leave vehicle keys with Prolog staff while unloading.

British Council suppliers should ensure:

No mixed products in cartons

Mixed products on pallets to be kept to an absolute minimum







Sherwood Park, Annesley, Nottingham  NG15 0DJ  t 01623 724 000  f 01623 724 001 
w prolog.uk.com  e bdm@prolog.uk.com

