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Packaging Guidelines

	1.0
	Purpose

The purpose of this document is to provide general guidelines to suppliers with regards to packaging of parts.


	

	2.0
	Scope

This document provides guidelines for all purchased components


	

	3.0
	Responsibility

It is the suppliers responsibility to ensure that each item is placed carefully into suitable protective packaging, stillage or box for transportation to Triumph Motorcycles Ltd, 

and to ensure that the packaging is robust enough to prevent damage during transportation from the suppliers premises to Triumph Motorcycles Ltd


	

	4.0

5.0

6.0
	Packaging Definitions 

The definitions within this section are for the type of packages that could be used for the transportation of components where consideration should be given to protection, stability and weatherproofing.

4.1 container - shipping container for transporting by lorry or ship

4.2 pallets - wooden or plastic platform for storing or moving goods. 
4.3 cartons - cardboard flat-based box. 

4.4 bubble wrap - plastic air filled material, bag or sheet.

4.5 jiffy bag/envelope - padded envelope packaging.

4.6 plastic bag - polythene receptacle to hold articles

4.7 foam bag/wallet/sleeve - sponge like solid bag or wallet, sleeve.

4.8 wax paper - oxide inhibitor for steel components

4.9 shrink wrap - plastic Clingfilm, waterproof cover for open pallets.

Identification

5.1 All packages MUST be identified.

5.2 Labels must be of fully adhesive type

5.3 Label details must include -

                                            Part number,

                                            Part description,

                                            Order number,

                                            Quantity,

                                            Invoice number,

                                            Pallet weight.

5.4 Carton weight -

The recommended “safe manual lifting load” under UK Regulations is 25Kg/carton.

25Kg’s is the maximum weight permitted, unless otherwise agreed with Triumph Motorcycles Ltd.     Email - packaging@triumph.co.uk
5.5 Any carton that has been agreed to be in excess of 25kg MUST carry a warning label stating the exact weight. Gross weights of pallets must appear on the shipping documentation. (See 5.3 above)

5.6 Any relevant paperwork associated to the consignment must be attached to the goods. 

Guidelines

6.1 Pallet size - Pallets must be no greater than 1200mm x 1000mm in size. Pallets must have fork apertures of 100mm in height and be accessible from all four sides.




Max height of pallet 170mm

The height of the fork apertures should 
be no less than 100mm to allow 
entry of mechanical equipment
pallets must always be 4-way access
6.2 Pallet loading - Cartons must be placed onto the pallet and must not exceed 1000mm in height. Consideration should be given to the cartons weight and the supplier should ensure that the lower carton is not damaged or crushed by heavier cartons above. Cartons must not overhang the external dimensions of the pallet.

6.3 When loading mixed pallets - Component parts should always be kept in separate carton and each carton should be identified.

6.4 Special packaging - Where the supplier cannot conform to these guidelines please contact.

TRIUMPH MOTORCYCLES LTD

MATERIAL HANDLING DEPT.
JACKNELL ROAD, DODWELLS BRIDGE IND EST
HINCKLEY

LEICESTERSHIRE

LE10 3BS
ENGLAND
TEL: +44 1455 890390
FAX: +44 1455 455036
Email:  lee.middleton@triumph.co.uk
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